Administrator Guide

Proctoring an Exam

Logging Students In

e Students should go to www.NLNtest.org, select Student, and log in.

° They should navigate to My Dashboard, find the exam session, and
click Take Test.

° They should then enter the Group code provided to them by the
proctor.
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Proctoring an Exam

Running the Session

e On the left-navigation menu, select Sessions.

° Find the Session to be proctored.

o Find the Session name by either using the Search feature or scrolling through
the Sessions list.

° Click View.
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Proctoring an Exam

What to Know

° The proctor Dashboard will now be open

When the proctor is ready to begin and candidates are logged in,
provide the Group Code to all examinees. Everyone will use the same
code.

e The circle graph updates as students start and finish their exams.

0 When testing is done, click Exit.
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