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Pulling Reports by Student

Select Examinees and locate the student’s name.
You can search for a student by name using the search box or scroll the
alphabetical list.

2 Click the three action dots in the far-right column and select Edit.

3 Scroll to the bottom of the student’s information and click on
Examinee History Report.

4 Click Download Reports. The report will download to your
computer for viewing.
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