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Business Continuity Plan

	
DATE OF ORIGIN
	
(Date)

	
PURPOSE

	
It is the policy of XYZ to protect its employees and to prevent the interruption of vital operations. XYZ is committed to employing all appropriate strategies for anticipating and controlling crisis situations.


	
1.0 POLICY
	
[bookmark: _GoBack]The CL Board is responsible for development and implementation of an emergency response and recovery plan. This plan will establish contingencies and anticipate threats that could harm XYZ personnel, property, clientele, and reputation. XYZ’s board is responsible for review and approval of this plan. 

All employees are expected to comply with this plan and to minimize risk to themselves and to XYZ property, clientele, and reputation.

Copies of this document and other documents referenced in this plan will be stored off-site and be readily available for reference in the event of an emergency situation that restricts or prohibits access to the normal workplace.

Purpose

This Emergency Response and Recovery plan is intended to
· anticipate potential threats to XYZ operations
· provide an orderly and efficient transition from normal to emergency conditions
· provide specific guidelines appropriate for complex and unpredictable occurrences
· provide consistency in action
· prevent activity inconsistent with the organization’s philosophy
· establish threshold events that may trigger an emergency response
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